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QUY EINH
vd th6 to4i, thim quydn ban hinh vir th6 thrfrc vln bin cria Ding

- CEn cri DiAu lQ Ding;

- Cdn ct Quy ch6 ldm viQc cria Ban Ch6p hanh Trung ucrng, BQ Chinh tri
vd Ban Bi thu kho6 XII;

- Theo tl6 nghi cria V[n phdng Trung ucrng DAng,

Ban Bi thu quy tlinh vC thi5 1o4i, th6m quydn ban hdnh vdn ban vd thiS thric
vdn b6n cria Ding nhu sau:

I- QUY DINH CHI]NG

Didu 1. Vin bin vn hQ thiing vIn bin

1- VAn ban cria DAng ld loai hinh tdi liQu du-o. c thii hiQn beng ng6n ng0 vii5t

tii5ng ViQt tt6 ghi lai hopt dQng cria c6c t6 chric di.ng, do cic c6rp uj', t6 chric, co
.,i :.

quan c6 thdm quy6n cira Eing ban hdnh (hoqc ph6i hgp ban hdnh) theo quy tlinh
ctra DiAu lQ Dnng vir cria Trung uong.

2- HC th6ng vln bin cria DAng g6m todn b0 c6c 1o4i vln ban cria Dang

du-o. c sir {rng trong ho4t dQng cria hQ th6ng t6 chric ttang tu Trung uong d6n co s6.

Di6u 2. Ban hinh vin bin

Circ cdp u1i, t6 chric, co quan <Iang ban hirnh vdn b6n phii phir hqp v6i
chirc ndng, nhiQm vp, quy6n h4n cria minh. C6c v6n bin ctra Dang phAi <lugc vii5t

b6ng til5ng ViQt, ng6n ngt sir dgng trong vdn ban cria Ding phii chinh x6c, ph6

th6ng, c6ch di6n dat ph6i 16 rAng, d5 hi6u, phir hqp v6i thi5 lo4i vi thing vC ttri5 tt*c.

Di6u 3. Sfta d6i, b5 sung, bii b6 vIn bin

l- Ven bin cira Ding chi duoc s[ra d6i, b6 sung, thay this, bai b6 b&i chinh
co quan d5 ban hanh vin bin, ho[c co quan dang c6p tr6n c6 thdm quydn.

2- Khi ban hinh vin bi,n m6i, phAi ghi 16 nQi dung sria ddi, b6 sung, thay
thi5, bai b6 vEn bin, nQi dung cria vdn ban dd ban hanh tr6i hopc kh6ng cdn phir hqp.

3- MOt v6n birn cta Dang c6 th6 duoc ban hdnh d6 ttOng thdi sria d6i, b6

sung, thay thtl ho4c bdi b6 nQi dung trong mQt si5 vdn bin kh6c do cirng mQt co
quan dang ban hanh.



II- THE LOAI VAN BAN CUA DANG

Di6u 4. ThG lo4i vin bin

thi5 loai vdn ban ld t6n ggi cta timg lo4i vdn ban, phir hqp v6i tinh ch6t,

nQi dung vd muc dich ban hdnh cta vdn bin.

C6c th6 1o4i vEn bAn cria Dang gdm:

l- Cuong linh chinh tri

Cuong linh chinh tri li vdn ban trinh bny nhimg nQi dung co birr vd mpc ti6u,
tlucrng liii, nhiQm vg vh phuong ph6p c6ch m?ng trong m6t giai tlo4n nh6t dlnh.

2- Di6u 16 D6ng

DiAu lQ Dang ld vin ban x6c tlinh t6n chi, mpc dich, hQ tu tucrng, c6c
^ _a ). l ,

nguyEn tic v6 t6 chirc vir hoat dQng, co cdu t6 chric bQ m6y cira DAng, quy dinh
tr6ch nhiQm, nghia vg, quy6n han cta dang vi6n vir c6c t6 chric ding.

3- Chi6n tu-o. c

Chii5n lugc li vdn bin trinh bdy quan di6m, phucrng chim, muc ti6u chri
y6u vd c6c giai ph6p c6 tinh toan cgc vd ph6t tri6n m6t hoflc mQt si5 linh vgc
trong mQt giai do4n nh6t <tinh.

4- Ngh! quyi5t

Nghi quy6t h vin ban ghi lai cdc quy6t Ainn dugc th6ng qua d dpi hQi, hQi

ngh! co quan 15nh d4o <ling cdc cfip, hQi nghi d6rng vi6n ve duong l6i, chri
truong, chinh.s6ch, k6 hoach ho{c c6c v6n AC cu thr5.

5- Quy6t dinh

Quyiit ttinh lA vdn bin dnng d6 ban hdnh ho[c b6i b6 c6c quy ch6, quy
ilfnh, quy6t dinh cU thiS vC chti truong, chinh s6ch, ti5 chirc bQ m6y, nh6n sy
thuQc pham vi quyAn hqn cria c6p uj,, t6 chric, co quan ding.

6- Chi thi

Chi thi ld vdn bin dung di5 chi d4o cdc cdp uy, t6 chric, co quan tlang c6p

du6i thgc hiQn cdc chi truong, chinh s6ch hodc m6t si5 nhiQm vg cp thi5.

z- f,5t lufln

Ki5t luan ld vin bin ghi lai f kii5n chinh th&c cria cip uy, t6 chric, co quan
: . - t ,:dtug v6 nhtng vdn dC nhet dinh hogc v€ ch[r truong, biQn ph6p xir $ c6ng viQc

cu th6.

8- Quy chi5

Quy ch6 ld vdn b6n xdc dinh nguy6n tic, fiirch nhiQm, quydn h4n, cn6 a6
va tC tiii lim viQc cta c6p uy, t6 chric, co quan tl6ng.



9- Quy tllnh

Quy ttinh ld vdn ban x5c ttinh c6c nguyCn tic, ti6u chuAn, thir tpc vd ch6 <lQ

cg th6 v6 mQt linh vgc c6ng t6c nh6t tlinh cria c6p uj,, t6 chtc, co quan ding
ho{c trong hQ th6ng c6c co quan chuyCn m6n c6 ctng chric ndng, nhi6m vp.

l0- Th6ng tri

Th6ng tri ld v[n ban chi tl4o, giAi thich, hudng din cac c6p uy, t6 chirc, co
quan ding c5p du6i thgc hiQn ngh! quyiSt, quy6t dinh, chi thi... cria c6p uy, ho{c
thgc hi6n m6t nhiQm vU cU th(5.

I l- Huong ddn

Hufng din h van ban gini thich, chi d6n cg th6 viQc t6 chric thgc hiQn v[n
"abin cua cip uj, hopc cua co quan tling cdp trdn.

12- Th6ng b5o

Th6ng b5o ld v6n ban ding tlt-i th6ng tin v6 mQt v6n d6, mQt sy vi6c cu th6
d6 cdc co quan, c6 nh6n c6 1i6n quan bi6t hodc thgc hiQn.

13- Th6ng c5o

Th6ng c6o lir vin bin ding tl6 c6ng b6 v6 mQt sg kiQn, sE vi6c quan trgng.

14- Tuy6n b6

Tuy6n bii ld vdn ban dirng d6 chinh thric c6ng b6 lQp trucrng, quan tli6m,
th6i dO cria E6ng v6 mQt sy kiQn, sp viQc quan trgng.

15- Ldi k6u gqi

Ldi k6u gqi ld vdn bin dung <15 y6u cAu ho4c tl6ng vi6n moi ngudi thgc
hi6n m6t nhiQm vr,r hopc hudng ring mQt chri trucmg c6 1f nghia chinh tri.

16- 86o c6o

86o c6o li vin ban dung ttC tudng trinh vO tinh hinh hoqt tlQng cira mQt

c6p uy, t6 chric, co quan ding hoqc v6 m6t dA 6n, mgt v5n dA, sqr vigc nh6t dinh.

17- K6 hoach

K6 ho4ch ld vdn ban ding dti xric ttinh muc ilich, y6u cAu, chi ti6u cira
nhiQm vg cAn hodn thirnh trong khoirng thoi gian nh6t dinh vd c6c biQn phSp v6
td chric, nhdn sg, co sd vQt ch6t can thi6t tl6 thgc hiQn nhiQm vp tl6.

l8- Quy ho4ch

Quy hopch ld v[n bin x6c dinh mqc ti6u vi c6c phucmg 6n, giii ph6p lcm
cho mQt v5n <16, mQt linh vgc cAn thgc hiQn trong mQt thdi gian tuong d6i dei,
nhiAu ndm.



l9- Chuong trinh

Chuong trinh h vin b6n dirng tt6 trinh bAy, s6p x6p toan bQ nhimg viQc

cAn lim Aiii vOi mQt linh vgc c6ng tric ho4c tilt ch cdc mflt c6ng tdc cua c6p uj', t6
chfc, co quan d6ng (hogc cria c6c tl6ng chi lSnh d4o) theo mQt trinh tg nh6t dinh,

trong mQt thdi gian cr,r th6.

2o-Dd 5n

pA an U vdn ban ding tl6 trinh bdy c6 hQ th6ng v6 mgt k6 ho4ch, gi6i ph6p

gi6i quy,st mQt nhiem vu, mQt v6n <16 nhdt dinh di5 c6p c6 thAm quy6n ph6 duyQt.

2l- Phucrng 6n

Phuong 6n ld vdn bin trinh bdy cric c6ch thirc hanh tlQng ti5i uu tliS thuc
hiQn nhiQm v9 cdng tilc nhitdinh cira co quan, t6 chuc.

22-Dg 6n

Dy 5n ld vin ban trinh biy c6 hQ th6ng ve ay ni5n c6ch thirc thgc hiQn c5c

mgc ti6u ri6ng biQt trong gi6i hgn v6 ngu6n lpc, ngdn s6ch, thdi gian d6 duo.c

x5c tllnh tru6c d6 tri6n k}rai chuong trinh, dd 6n, ki5 hopch c6ng t6c tI6 dO ra.

23- Td trinh

To trinh ld v[n b6n dung di5 thuyi5t trinh t6ng qu6t mQt <16 rin, mQt v6n d6,

mQt dq thio vdn b6n <16 c5p tr6n xem x6t, quy6t dfuh.

24- C6ng v6n

C6ng v[n ld vnn ban dung d6 truyAn d4t, trao d6i c6c c6ng viQc cg th6

trong qu6 trinh thUc hi€n chric ndng, nhiQm vg cta c6p uy, td chric, co quan ding.

25- Bi6n ban

Bi6n ban ld vdn bin ghi ch6p di6n bii5n, 1i ki6n ph6t bii5u vd f ki6n k6t luqn

cria tl4i hQi Ding vd c6c hQi nghf cia c6p uy, t6 chric, co quan il6ng.

Di6u 5. C6c lo4i vIn bin, gi6y td hinh chinh

Cdc cfip uy, t6 chfc, co quan dang thucrng dirng c6c lopi vdn ban, gi6y td
hanh chinh sau ddy:

. ^.:,l- uray glol tn19u

Gi6y gi6i thi-eu ld vdn birn dugc dirng tt€ gi6i thiQu c6n bQ, cOng chric, vi€n
chric trong co quan, t6 chric hhi tli li6n hQ giao dich v6i co quan, t6 chric khdc d6

thgc hiQn nhiQm vg ducr. c giao hopc gi6i quyiSt viQc ri6ng.

2- Gi6y chimg nhQn

GiAy chimg nhAn le vdn bin do mQt co quan, tO chric c6 tu cSch ph6p nhAn

c6p cho mQt t6 chric hopc c6 nh6n tI,5 x6c nhfn mQt v6n dC ndo tI6.



3- GiAy di tluong

Gi6y di <ludng ld vdn ban do co quan, t6 chric c6p cho crin bQ, cdng chric,

vi6n chric dugc cir di c6ng t6c ldm v6n ban xdc nh4n c6ng vp vi li phucrng tiQn

Ai5 ttranh toin cdc ctr6 OO c6ng t6c phi theo quy tlinh.

a- Gi6y nghi ph6p

Gi6y nghi ph6p ld vdn bin cria co quan, ti5 chric c6 thAm quydn c6p cho

crin b0, c6ng chric, vi6n chric dugc nglri ph6p theo cht5 tIQ quy dinh.

5- Phi6u gui

Phi6u giri ld vdn bin tluqc giri kdm theo tdi liQu phdt hanh d6n co quan, t6
chric kh6c, nhim ldm bing chimg cho viQc giri vd nh?n tdi liQu.

. ^,4o- uray mol

Gi6y mdi lA vin ban cira co quan, t6 chric dirng d6 mdi tfp th6 hoflc c6

nhdn tham dr,r c6c ho4t tlQng mang tinh sU ki€n s6p dugc t6 chric (cuQc hgp, hQi

nghi, hQi th6o...).

7- Phii5u chuy,5n

Phiiiu chuy,5n ld vdn ban cta co quan, t6 chric ding d6 gui kdm vnn ban tti
nhfln dugc d6n co quan, t6 chric hoflc c6 nhdn c6 thAm quy6n giii quyi5t.

8- Thu c6ng

Thu c6ng ld vdn ban khdng chinh thric cria ngudi tlimg tliu co quan, t6

chric trao AOi viQc c6ng v6i nguoi dimg dAu co quan, t6 chric kh6c ho4c <16 tham

h6i, chric mimg, cim crn, chia bu6n... AOi vOi c6 nhAn, co quan, t6 chric.

III- THAM QTIYEN BAN TIANH VAN BAN

Di6u 6. Cic ccr quan l6nh tl4o iling c6p Trung uong

l- Dgi hQi itqi hi6u ndn qudc cfia Ddng ban hdnh:

a) Dpi hQi

- Cuong linh chinh tri.

- DiAu lQ Dang.

- Chi5n lu-o. c.

- Nghi quy6t.

- Quy chi5.

- Th6ng b6o.



- Th6ng c5o.

^ ,t- I uyen bo.

- Loi k6u goi.

- Chuong trinh.

- C6ng vdn.

- Bi6n ban.

b) Dodn Chri tich

- Th6ng b6o.

- 86o c6o.

- Chucrng trinh.

- C6ng vdn.

- Bi6n bin.

c) Doan Thu ky

- 86o c6o.

- Chuong trinh.

- C6ng vdn.

- Bi6n b6n.

d) Ban ThAm tra tu c6ch dai bi6u

86o c6o.

e) Ban Ki6m phi6u

B5o c6o.

2- Bsn Chdp hdnh Trung rong Ddng ban hdnh:

- Chi6n luoc.

- Nghi quy6t.

- Quy6t ainrr.

- l\.et luan.

- Quy ch6.

- Quy tlinh.

- Th6ng b6o.

- Th6ng crio.



- Tuy6n bti.

- Lcri k6u goi.

- 86o c6o.

- Ki5 ho4ch.

- Quy hoach.

- Chucrng trinh.

- De 6n.

- Phuong rin.

- DU 6n.

- Td trinh.

- Cdng vdn.

- Bi6n b6n.

3- BQ Chinh tr! han hdnh:

- Ngh! quyiSt.

- Quyi5t cllnh.

- chi thi.

- rr5t tu4n.

- Quy ch6.

- Quy tlinh.

- Th6ng b5o.

- 86o c6o.

- Ki5 hoach.

- Quy ho4ch.

- Chuong trinh.

^l ,
- I)e an.

- Phucrng 6n.

- Dg 6n.

- Td trinh.

- C6ng v5n.

- Bi6n bin.
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4- Ban BI thu ban hdnh:

- quyet einfr.

- chi thi.

- Ki5t luan.

- Quy chi5.

- Quy <Ilnh.

- Th6ng tri.

- Th6ng b6o.

- 86o c6o.

- K6 hoach.

- Quy hoach.

- Chucrng trinh.

- O6 6n.

- Phucrng 6n.

- Dg 5n.

- Td trinh.

- C6ng vdn.

- Bi6n ban.

Di6u 7. Cic co quan linh tlqo tl6ng cdp tinh, thnnh phi6 trr;c thuQc
Trung uong (ggi chung ti c6p tinh)

1- Dgi hQi ilqi bi6u itang bQ cifp finh, thdtnh ph| ban hdnh:

a) Dei hQi

- Nghi quy6t.

- Quy ch6.

- Th6ng b5o.

- Th6ng crio.

- Chucrng trinh.

- C6ng vdn.

- Bi6n ban.
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b) Dodn Chir tich

- Th6ng b6o.

- B6o c6o.

- Chucmg trinh.

- C6ng v6n.

- Bi6n bAn.

c) Dodn Thu klf

- B5o c6o.

- Chuong trinh.

- C6ng vdn.

- Bi6n ban.

d) Ban ThAm tra tu c6ch tlai bi6u

E}6o c5o.

e) Ban Ki6m phiilu

86o c5o.

2- Ban Chdp hdnh ildng bQ tinh, thdnh phi6 @pi fit td tinh u!t, thdnh ufi)

ban hdnh:

- Nghi quyiSt.

- Quyi5t tlinh.

- f,5t tuqn.

- Quy chi5.

- Quy dfnh.

- Th6ng b6o.

- Th6ng c5o.

- 86o c6o.

- K6 hopch.

- Quy ho4ch.

- Chuong trinh.

- PO 5n.

- Phuong an.
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- Dy 6n.

- Td trinh.

- C6ng vdn.

- Bi6n ban.

3- Bun Thudng v1r tinh u!,, thdnh u!,ban hdnh:

- Nghl quy6t.

- Quyi5t tllnh.

- Chi thi.

- Ki5t lufln.

- Quy ch6.

- Quy tlfnh.

- Th6ng tri.

- Hu6ng d5n.

- Th6ng b6o.

- 86o c6o.

- K6 ho4ch.

- Quy hopch.

- Chuong trinh.

- O6 6n.

- Phucrng 6n.

- Dy 6n.

- Td trinh.

- C6ng vdn.

- Bi6n ban.

Di6u 8. Cdc co quan linh il4o tl6ng c6p huyQn, qufn, thi, thirnh phii
thuQc tinh (ggi chung lir c6p uf huyQn)

l- Dgi hQi ilgi bi6u itdng bQ cdp u! hayQn ban hdnh:

a) Dai hQi

- Ngh! quyi5t.

- Quy chi5.
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- Th6ng b6o.

- Th6ng c5o.

- Chuong trinh.

- C6ng vdn.

- Bi6n ban.

b) Dodn Chri tich

- Th6ng b5o.

- 86o c5o.

- Chuong trinh.

- C6ng vdn.

- Bi6n ban.

c) Doan Thu k;i;

- 86o c6o.

- Chuong trinh.

- C6ng v6n.

- Bi6n ban.

d) Ban ThAm tra tu c6ch ttai bi6u

- 86o c6o.

- Chuong trinh.

- C6ng vdn.

- Bi6n bAn.

e) Ban Ki6m phiiSu

86o c6o.

2- Ban Chdp hdnh Ddng bQ cdp u!, huyQn ban hdnh:

- Ngh! quy6t.

- Quyr5t ttinh.

- fiit tuan.

- Quy ch6.

- Quy tlinh.
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- Th6ng b5o.

- Th6ng c6o.

- 86o c6o.

- Ki5 hoach.

- Quy hopch.

- Chuong trinh.

- od 6n.

- Phuong 5n.

- Dg 6n.

- Td trinh.

- C6ng v5n.

- Bi6n ban.

3- Ban Thudng uqt ciip uit huyQn ban hdnh:

- Nghi quylSt.

- Quyi5t dinh.

- Chi thi.

- Ki5t lu{n.

- Quy cht5.

- Quy rlinh.

- Th6ng tri.

- Hudng d6n.

- Th6ng btio.

- 86o c6o.

- K,5 hoach.

- Quy hoqch.

- Chuong trinh.

- Oe 6n.

- Phucrng an.

- Du 5n.
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- Td trinh.

- C6ng vin.

- Bi6n ban.

Di6u 9. Cic co quan liinh tllo ding cip co sO vi chi bQ

1- Dgi hQi ildng bQ co sd bqn hdnh:

a) Dai hQi

- Nghi quy6t.

- Chuong trinh.

- C6ng v5n.

- Bi6n ban.

b) Doan Chri tich

- Th6ng b5o.

- 86o c6o.

- Chuong trinh.

- C6ng vdn.

- Bi€n ban.

c) Dodn Thu lcf

- 86o c6o.

- Chuong trinh.

- Cdng vdn.

- Bi6n bin.

d) Ban ThAm tra tu c6ch rlai bi6u (disi vdi rlai hQi ttai bi6u)

86o c5o.

e) Ban Kii5m phiilu

B6o c6o.

2- Ban Chdp hdnh ildng bQ co sd ban hdnh:

- Nghi quy6t.

- Quy6t finh.
--; . ^- K.et luan.
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- Quy chr5.

- Quy dinh.

- Th6ng b6o.

-B6o c6o.

- Ki5 hopch.

- Quy ho4ch.

- Chucrng trinh.

- OC 6n.

- Phuong 6n.

- Dg 6n.

- Td trinh.

- Cdng vdn.

- Bi6n ban.

3- Ban Thrdng vy ildng ui,co sd ban hdnh:

- Nghi quyi5t.

- Quy6t tlinh.

- t<i5t lu6n.

- Quy d!nh.

- Th6ng brio.

- 86o c6o.

- Ki5 hopch.

- Quy ho4ch.

- Chucrng trinh.

- OC 6n.

- Phuong rin.

- Dg 6n.

- Td trinh.

- C6ng vin.

- Bi6n ban.
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4- Chi bQ co sd vd chi bQ, itdng bQ bQ phQn trqrc thuSc ildng uit co sd
ban hdnh:

a) Dai hQi

- Nghi quyi5t.

- Chuong trinh.

- C6ng vin.

- Bi6n ban.

b) Chi b0 co sd vd chi bQ tryc thuQc ding uy co s&, tlang uf b0 phan

- Nghi quyi5t.

- Quyet dinh.

- 86o c6o.

- Ki5 hopch.

- Quy ho4ch.

- Chuong trinh.

- oA 6n.

- Phuong 6n.

- Dg 6n.

- To trinh.

- C6ng v6n.

- Bi6n bin.

c) D6ng u! bQ ph{n

- Nghi quy6t.

- Quyi5t dinh.

- Quy chi5.

- 86o c6o.

- K6 ho4ch.

- Quy hopch.

- Chuong trinh.

- P6 5n.

- Phucrng 6n.
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- Dg 6n.

- Td trinh.

- C6ng vdn.

- Bi6n ban.

Didu 10. T6 chnic dring ilugc l$p ra theo quy tlinh cia Di6u lQ Ding
ho{c theo quy6t Ainn cfra BQ Chinh tri

1- QuAn uj'Trung uong, Ddng uj'C6ng an Trung ucrng, Di,ng uj'fh6i c5c

co quan Trung uong, Dang uf nr6i poantr nghiQp Trung uong, Dang ui'Ngodi
nu6c vh c6c dang b0 trUc thuQc Trung uong tlu-o. c ban hinh c6c lo4i vdn ban tucrng

img v6i c6c co quan ldnh tt4o dang cdp tinh, thdnh phti tryc thuQc Trung uong.

2- CLc tlang uj' trgc thuQc tinh uj', thanh uy dugc ban hdnh cdc loai vdn
ban tuong img v6i c6c co quan 15nh tlqo <lang c6p huyQn.

3- Cdc dinguj,tryc thu6c huy6n, qu{n, th!, thdnh ph6 tryc thuQc tinh tlugc
ban hanh c6c loqi v5n ban tuong img v6i c5c co quan ldnh dpo d6ng c6p co s&.

Ei6u 11. C6c ccr quan tham muu, girip viQc vir c6c ban chi tl3o, ti6u
ban, hQi tliing... hogt {lQng c6 thoi h4n cfra c6p uf ban hinh:

- quyi5t Ainn.

- K6t lufn.

- Quy ch6.

- Quy tlinh.

- Hudng din.

- Th6ng b6o.

- Th6ng criLo.

- 86o c6o.

- Ki5 ho4ch.

- Quy ho4ch.

- Chuong trinh.

- PC 5n.

- Phuong 6n.

- Dg 6n.

- Td trinh.
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- C6ng v[n.

- Bi6n bin.

Ei6u f2. Cic ding tloin, ban c6n sg tling c6c c6p ban hdrnh:

- Nghf quy6t.

- Quyr5t einn.

- chi ttti.

- K.et luan.

- Quy ch6.

- Quy <tlnh.

- Huong d5n.

- Thdng brlo.

- B6o c6o.

- Ki5 hoach.

- Quy ho4ch.

- Chucrng trinh.

- P6 5n.

- Phuong 5n.

- Dg 6n.

- Td trinh.

- C6ng vdn.

- Bi6n ban.

Di6u 13. Ngodi thdm quy6n ban hanh c6c th6 lo4i vdn ban dugc quy tlinh

tr6n, cdc c6p uj', co quan, t6 chric ding du-o. c ban hanh c6c 1o4i vdn bin, gi6y td
hdnh chinh du-o. c n6u tai Di6u 5 cria Quy tlinh ndy.

Iv- THE THIIC vAx nAN CUa OAXC

Didu 14. tn6 tntc vin b6n cia Ding

Th6 thric vdn bin cria Eing bao g6m c6c thdnh ph6n c6n thiiSt cria vdn bdn

dugc trinh bdy <lung quy tlfnh aC Uao d6m gi6 tri ph5p $ vd gi6 tr!th1rc ti6n cria

vdn bAn.
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Didu 15. C6c thinh phAn th6 thrfrc bit buQc

trrtSi van b6n chinh thric cria Dang bit buQc phii c6 dri c6c thdnh phAn th6
thric sau d6y:

l- Ti6u dc "DANG CO. NG SAN VIET NAM".

2-TEn co quan ban hinh vEn bin.

3- 56 vd kf hiQu vin bAn.

4- Dia danh vd ngdy th6ng ndm ban hanh vdn bin.

5- T6n loai vin bin vh trich y6u nQi dung vdn ban.

6- PhAn nQi dung vdn ban.

7- Quy6n hqn, chric vg, hg t6n vd cht k;i cta nguoi c6 thAm quydn.

8- D6u co quan, t6 chric ban hanh vin bAn.

9- Noi nh{n vdn b6n.

Di6u 16. Cic thirnh phAn th6 thric b6 sung

Ngodi c6c thdnh phdn ttri5 ttlic bft buQc tlu-o. c quy tUnh tqi Di6u 15, at5i vOi
timg vin bAn cq th6, tui theo nQi dung vd tinh ch6t, c6 thiS b6 sung c6c thirnh
phAn thi5 thric sau d6y:

l- D6u chi mric dQ mQt (mat, t6i m{t, tuy6t m{t).

2-Ddu chi mric tlQ kh6n fth6n, thugng ttrAn, noa tiic hgn gicr).

3- Cdc chi d6n v6 pham vi ptrO Ui6n, giao d!ch, ban theo vd tdi 1i6u hQi nehi.

C6c thdnh ph6n th6 thric br5 sung do ngudi ky vdn b6n quy6t dinh.

Di6u 17. Bin giic, bin chinh, bin sao vh crlc thinh phAn th6 thftc
bin sao

1- Bin g6c: Ld ban hodn chinh vA n6i dung, th6 thric vdn ban du-o.c co
quan, t6 chric ban hanh vi c6 cht ky tryc tii5p cria nguoi c6 thAm quyi:n.

2-Bi.rr. chinh: Li bin hoan chinh vd nQi dung, th.i thric vdn ban vd ilugc co
quan, t6 chric ban hdnh.

3- BAn sao vd c6c thdnh phen thri thric b6n sao.

Bin sao lir bin sao lpi nguy6n vin hodc trich sao mQt phdn n6i dung tu b6n
chinh. Vdn bin sao du6i mgi hinh thric tl6u phni bio <l6m dir c6c thanh phAn th6
thfc bin sao sau dAy:
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- T6n co quan sao vin ban.

- 56 vd ky higu btur sao.

- Dia danh vd ngdy, th6ng, n[m sao v6n bin.

- Chtc vg, chii ky', h9 t6n nguoi (f sao vd d5u co quan sao.

- Noi nhdn b6n sao.

v-DIEUKIIOAN THIHANH

Ei6u 18. Quy tlinh ndy c6 hiQu lgc k6 tu ngdy kf, euy itlnh nny thay th6

Quy tllnh vA thiS lo4i, thim quyAn ban hanh vi ttriS thric vdn ban cria Dang (ban
hanh kdm theo QuySt dinh sO 3I-QD/TW, ngdy 0l/10/1997 ciua BO Chfnh tri
kho6 VIII); Quyi5t dlnh si5 et-qOffW, ngiry 16t02t2004 ciaBan Bi thu ktro6 IX
b6 sung tfrAm quydn ban hanh v6n ban trong mQt s5 AiCu cta ',euy tlinh ve th6
lo4i, thAm quy6n ban hanh vi ttri5 ttrtlc vEn ban cria Ding".

Didu 19. Giao cho VIn phdng Trung uong Dang hucrng din, theo d6i viQc
thyc hi-6n th5ng nhAt Quy tlinh ndy trong toan Dang.

Diiiu 20. CAc tinh uj', thinh uj,, cdc ban d6ng, ban c6n sU tl6ng, dang doan,
tlang uf trUc thuQc Trung uong c6 tr6ch nhiQm thgc hiQn Quy tllnh ndy.

Noi nhAn:

- C6c tinh uj, thanh u!,
- C6c ban <ling, ban crin sg <lang,

cling tloan, dang uj t4rc thuQc Trung uong,
- C6c ilang uj don vi sg nghiQp Trung uong,
- C6c d6ng chi Ui vi6n

Ban Chdp hanh Trung uong,
- Ltru Vdn phdng Trung uong Dang.

?r T*rilir: rr.xlrG/t
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T/IVI BAN Bi THI.I

Dinh Th6 Huynh


